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Tape Original Receipt here (do not staple), 

 
OR 

 
For multiple receipts, attach 8 ½ x 11 

sheet of paper with receipts taped to it. 
 
 
 
 
 
 
 
 
 
 

 
Name: _________________________________ 
 
Date Submitted: _________________________ 
 
 

Purchase Description Amount ($) 
1) 
 

 

2) 
 

 

3) 
 

 

4) 
 

 

5) 
 

 

 
Total Amount = 

 

 

 
 
Expense Category (circle one): 
 Meeting Exp / Coin Show Exp / Operational Exp 
 

                                              
Pre-Authorized by: ______________________ 
 
Approved by: ___________________________ 
 
Date Approved: _________________________ 
 
 
 
 
 
 
 

   
Date Paid: _____________ Check # ___________ 
 
Completed by: ____________________________ 
 

 


